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What you will see in Process View:

All of your employees
Their assigned evaluations & observations

Status:| Any Status w || Type:| Classified £| ¥ || Building: Any Building ¥ || Last Mame:

Name « Evaluation Type Evaluation Period Progress Status

Crespi, Drew Classified Annual 1 03/15/2024-05/15/2024 0of1 Mot Started ﬂ

Frie, Ashley Classified Annual 1 03/15/2023-05/15/2023 0of1 Mot Started ﬂ

Hise, Christopher Classified Annual 1 03/15/2024-05/15/2024 0of1 Mot Started ﬂ

Themas, Tara Classified Annual 1 03/15/2024-05/15/2024 0of1 Mot Started ﬂ

VanDoren, Suzanne Classified Annual 1 03/13/2022-05/15/2022 0of1 In Progress ﬂ
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Evaluation Administration - Process View

Siatus:| Any Status ¥ || Type:| Any Type |¥ | Building: DOC - Human || ¥ || Last HName: tom

° ° Mame Evaluation Type Evaluation Pericd Progress Status
I e W I I I g I I I p O y e e Tom, Testing Classified Annual Off-Cycle Yr 1 03/13/2023-05/15/2023 0of1 In Progress jll
E I t .

Page 1(of 1| ¥ ¥l e‘
Tom, Testing {Specialist Classified Annual Off-Cycle % 1)

Displaying users 1 -1 of 1
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Component Name Progress Status
= Off-Cycle Placeholder Dof1 Incomplete

Element Name Schedule/Assigned Admin | Status

Off-Cycle Placeholder Mot Scheduled Mot Scheduled E‘_'“[
Select your employee (ex: Tom, Testing)
- The breakdown of their evaluation will populate ) Clasified personnel Perormance Evaluation - %
below Date: 03/14/2023 I

Time: 10:00 AM e

Select the “+” sign next to each component S
This will give you three icons to choose from e — _
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Scheduling/Assigning
Administrators:

You can assign a different administrator based off the
Classified Employee by clicking on “Not Assigned”

After you click on Not Assigned you can also choose to
schedule a Specific Time and Date for the Evaluation

Once you submit the change(s), the Administrator and
Employee will receive an Email notification

Tom, Testing - Element Scheduled - Classified Personnel Performance Evaluation - Permanent

e .- - N R Re All Fi d
notifications@mail2 frontlineed.com [©| © Repy ‘ € fesly | 7 Forvar ] B
To Myers, Brandon Tue 3/14/2023 11:48 AM
event.ics -
904 bytes
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CAUTION: This email is from an external sender. If this message looks suspicious, please forward to spamcheck@conejousd.org.

Classified Py Per fon - Permanent
Date: 03/14/23 10:00 AM - 03/14/23 10:00 AM

Where:

User: Tom,Testing

Scheduled By: Myers, Brandon

MNotes:

Meeting Link:

DO NOT REPLY TO THIS MESSAGE!
THIS IS AN AUTOMATED MESSAGE AND YOU WILL NOT RECEIVE A RESPONSE!
Ifyou have any questions about these requests, please contact your administrator/a Ppralser Human or your Professional Di Staff.
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Evaluation Nomenclature:

Probationary Service
1. Classified Probationary 1 - 15t probationary to be completed prior to the 4" month of initial

service.
2. Classified Probationary 2 - 2" probationary to be completed prior to the completion of the

6t month of service; optimally occurs at least 30 days following the 15t probationary

Regular Service

Annual Evaluation - occur on or about March 15 - May 15
3. Classified Annual 1

4. Classified Annual 2

5. Classified Annual 3
6. Classified Off-Cycle — nothing to complete, simple submission. Supervisor may request an

unscheduled evaluation to be made available.
/. Classified Bi-Annual — employee is to be evaluated on an every other year cycle.

*Note: Supervisor may request unscheduled evaluation to be added at any time of the work
year.



Classified Personnel Performance Evaluation - Probation »

User Information

Types of Evaluations: o B - —

Buildi Department: Mone
Grade: None Evaluation Type: Classified Probationary
o re . Assigned Administrator: Mot Assigned Evaluation Cycle: 08/30/2021 - 06/15/2022
ClaSSIﬁed PrObatlonary Saved By: N/A Date Submitted: Incomplete
- All new Classified Employees have two Probationary |Ackwowedged By: via Date Acknowledged: Unacknowledged
. . . . . Finalized By: N/A Date Finalized : Unfinalized
Evaluations. These forms will be identical. The main — =
differences are the type of Probation which can be Probationary:
indicated by selecting “First” or “Second” at the — ——

beginning of the form.
- If the Employee is on their second Probationary

Evaluation, the Evaluator \/\/”l either Recommend Of not Criteria Unsatisfactory Needs Improvement Meets Standards Exceeds Standards

Overall Performance

Recommend them for Permanent Status. ater totes

Rubric Score: 0/0

Evaluator: I certify this report represents my best judgment. (final probationary reports only)

() I DO recommend this employee for permanent status,
() I DO NOT recommend this employes for permanent status,

Evaluator Comments:

2 (8 || Tahoma viB I U AL AP === @B
Employee:

(O I certify that this report has been discussed with me and that my signature doas not nacessarily indicate agreement.

Employee Comments:

@) Submit || S3VE [ Save & Moify {y Reset () Print ) Comment



| y p e S Of Eva I u ati O n S ° Status: Any Siatus v | Type: Any Type | v | Building:| DOC - Humanl ¥  Last Name:!
[ ]

Name & Evaluation Type Evaluation Period Progress Status
. Classified Annual 2 03/13/2023-05/15/2025 0of1 In Progress J
Classified Annual 1, 2, 3
- All Permanent Classified Employees have 3
Annual Evaluations. These forms will be identical.
| |Pagel tloft| ¥ W | & Displaying users 1- 1 of 1

- After the third Evaluation, the Employee will move
to the Classified Off-Cycle Evaluation, followed by
an a Bi-Annual Evaluation

Classified Personnel Performance Evaluation - Permanent

User Information

Name: NS ritte: I

Building:_ Department: None
Grade: None Evaluation Type: Classified Annual 2
Assigned Administrator: Not Assigned Evaluation Cycle: 03/13/2023 - 05/15/2025
Saved By: N/A Date Submitted: Incomplete
Acknowledged By: N/A Date Acknowledged: Unacknowledged
Finalized By: N/A Date Finalized : Unfinalized

Date: 4

O Annual O Unscheduled




[vpes of Evaluations: —
y p e Sfatus: Any Status ¥ || Type: Any Type | | Building: DOC - Human| v LastName:

Name « Evaluation Type Evaluation Period Progress Status

Tom, Testing Clagsified Annual Off-Cycle Yr 1 03/13/2023-05/1572023 0of1 In Progress j

Classified Annual Off-Cycle
- These types of Evaluations need to be {4 [page| alort b | @ Dispaying users 1 -1 f
submitted and finalized.
- |ts is important to ensure that these are finalized
so that their Evaluation moves to the next step in

the cycle for the next year.
Off-Cycle Placeholder -

User Information
Name: Testing Tom (12345678) Title: Specialist
Building: DOC - Human Resources Class Department: Mone
Grade: Mone Evaluation Type: Classified Annual Off-Cycle ¥r 1
Assigned Administrator: Mot Assigned Evaluation Cycle: 03/13/2023 - 05152023
Saved By: M/A Date Submitted: Incomplete
Acknowledged By: N/A Date Acknowledged: Unacknowledged
Finalized By: M/A Date Finalized : Unfinalized
. ___________________________________________________________________________________________________________________________________________________________________________________________________|
This is a placeholder form. No evaluation/observation is needed this year. You can finalize this form at any time. No other
action required.




If you have any other Questions about completing
or updating your Classified Employee Evaluations,
please contact me at bmyers@conejousd.org



mailto:bmyers@conejousd.org
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